What to remember when organizing a fundraising event for the Open Centre
Before the event:

-Post the event you are planning to do on the web by sending an email to Nathanji: nayzen@yahoo.com
-Letting people know by word of mouth, posters, emails to your friends and local sangha.
-Become a member of the Open Centre google group (by sending a blank email to opencentre-subscribe@googlegroups.com), and then send an email to the group. Describe the event, and the place, day, and time, and directions, if needed, of how to get there.

-Download from the web or ask for the material you may need in advance (remember that it may take time to send things by post) from Nathanji.
Material to have ready:

-Photos of the place, posters, flyers, photocopies of the proposal.
-Other fundraising things for sale at least ½ hour before the event: T-shirts, CD’s of Open Dharma talks and meditations, fundraising greeting cards if they exist…
-Other fundraising projects, such as the cookbook and tree planting, presented in print form, and perhaps with paper to write the recipe or write down one’s email if interested in being contacted?  (Bear in mind that someone will then need to follow through on that—typing up the email addresses and sending them to the appropriate project contact people through the OC web.)

-A beautiful pot to collect donations towards the Open Centre (if appropriate) and to have written down the banc account in case any one wants to transfer money later on:

ACCOUNT NAME: Open Dharma (Vida Serena)

IBAN NUMBER: ES97 2013 0078 9102 0123 6819
SWIFT: CESCESBBXXX
(For other ways of giving money see the donations page on: www.opencentre.es)
-If you are in the USA please let people know that they can give tax-deductible donations (have with you the details that are on the web)

What to do or how to present the project at the event:
-Project description and web sites (www.opendharma.org, www.opencentre.es) clearly posted

-Include at least a short (5-10 min) introduction of Open Dharma and the Open Centre project 
-Show a short slide show or video if possible (ask for our 8-minute presentation in DVD or CD format).
Use the event to create local sangha and as a base for other events

-Mention the Open Centre group and let them know that they can join by sending a blank email to: opencentre-subscribe@googlegroups.com

-Mention other fundraising projects or events that are going to happen or that are happening: cookbook, lottery, yatras, Bed and Breakfast, ecards… (see the web)
-To mention and to have ready a paper where people can write their names and emails so that we can send information to them.
-To take photos of the event and to record it if possible and appropriate.
Thanks to everyone the Open Centre is happening!!

